UNVERSITY OF SIERRA LEONE

TO: The Registrar, University of Sierra Leone
Thro. The Deputy Vice Chancellor & Principal

The Deputy Registrar
The Head HRM
APPLICATION FOR ANNUAL LEAVE

Section A. (to be completed by applicant)

O = 0 =TT
2. DEPArTMENT/DIVISION....c.ieiiteiietete st st ettt s sa s st b as et es st ebess st ebeses et abeses et esesessesaae saabesesesessesans sensens
3. COllEBE/INSTITULION.....ecveeeetiee ettt ettt e et st et e b e eaeetese st ebsasebesaseasesasssaeebesasesseseasetesanessesarsaneetenen
A, PrESENT SAIAIY ittt e e e e ettt et ettt e e et aae et aReeteehe et et ehe st seenee st nee e e e s
5. Date returned from [ast IAVE ..ot et st e b e s s s e e e e ee e
LT 1V = o [ OO
7. Balance of leave BroUught fOrWard........co ittt st stesre et r e e e eee
8. Leave €arNed AUINE CUITENT YN ......cicieiiiereeeecee e e et erteetaeeeseesbesteeneesseessessessessesteeseteanseesaessensesssessestessessanes
9. TOLAl [EAVE QUE......eeee e et et b et b st bt e be b st s et et b e ses b ere s
10. Less leave days already granted in reSPeCt Of UPA ... iene ittt et e e et bt ebeete e eesaessennees
11. Days forfeited through noncompliance of POLICY....ccccovevevircerieneee e days
12. Proposed date Of AEPArTUIE........coocieiee ettt ettt et esaeetesteebestestestesae e e e e e e s sensensessenaeseas
13. Proposed date of resumption Of AULY......cciviiiiiiie i ettt r e se e
14, LEAVE @AIESS. ..ottt st st bt b st s s b st b e b s bbb et b e e h e s en e
Date Signature
Section B (to be completed by Head of Department)

[ reCOMMEND TNAT ... st s take leave as follows

(a) Totalleave due.........ieeeeceeeeeeereeeree e e OF (D) reteterie ettt e r e s er v eaes Days

(b) And (c) number of days to be deferred.......... e e

Date Signature
SECTION C (TO BE COMPLETED BY REGISTRAR/VICE-CHANCELLOR AND PRINCIPAL
| APPROVE THAT ..ottt ettt sne v eresenenes Days leave be taken by staff member

Date Signature
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